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1. O0mue moJI0KeHU

1.1. Hacrosmee [lomoxxenue paspaboTano B cooTBeTcTBHH ¢ DenepanbHbM 3akoHOM Ne 273-03

oT 29.12.2012 «O6 obpazoBanuu B Poccmiickoit @enepannuy ¢ U3MEHEHUSMH OT 2 HIONS 2

021

roga, ®enepampaeiM 3akoHOM 0T 27.07.2006 Ne 152 «O mepcoHanpHBIX JaHHBIX» B PEIAKIUAY OT
2 mionsa 2021 rona, Ilpukazom Munmncrepcersa Ilpocsemenus Poccuniickoit @enepanuu Ned458 ot
02.09.2020 «O6 yTBep)AEHUU MOpsAKa MprueMa Ha oOyueHue 1o 00pa3oBaTeIbHBIM IIPOrpaMMam

HAYaJIFHOTO OOINEro, OCHOBHOro o0mero u cpegHero oOmero o0pa3oBaHUsS», IIPUKA!
MunucrepcTBa 00pasoBanus B Hayku Poccuiickoit @eneparuu ot 12 mapra 2014 1. Nel77 «
YTBEP)KIEHAN TOpSAAKA W YCIOBHMH OCYIIECTBIECHHWS TMepeBoaa, OOydJarommuxcs U3 O

opranusanyu, OCYIIICCTBJDHOH.Ieﬁ 06pa31013aTeJ15Hy10 JACATCIIBHOCTE  IIO 06p330BaTCIIBH.

IIporpaMMaM Ha4albHOTO OOIIero, OCHOBHOTO 00IIEro ¥ cpefHero odmero o6pa3oBaHus B APY.
OpraHM3allii, OCYIIECTBILIONME 00pa3oBaTeNbHYIO JESTeNBPHOCTE 10  00pa30BaTENbH
IporpaMMaM COOTBETCTBYIOIIETO YPOBHS W HAIPABICHHOCTH» (C M3MEHEHMSAMH Ha 17 dHB
2019 roma), YcraBoM 001meoOpa3zoBaTebHOM OpraHu3aIiy.
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1.2. Maunoe ITomoxenue pa3paboTaHO C IENBIO peryIaMEeHTalud PaboTHl C JUYHBIMA JEeIaMu

00y4aromuUXcs IMIKOJIBI ¥ OMPENeIsieT MOPSIOK NeUCTBUH BceX KaTeropuil pabOTHUKOB LIKO
yUYaCTBYIOIIUX B paboTe ¢ BRIIICHA3BaHHON JOKYMEHTALUEH.

JIBL,

1.2. Hacrosmee IonoxxeHne yTBEPXKIaeTCS MPUKA30M IO INKOJe U SBIIIETCA 00S3aTEeIbHEIM |1

BCEX KATeropuil MeJarornIecKux U aMUHUCTPATUBHBIX PAOOTHHUKOB IIKOJIBL.
1.4. Benenue JMUHBIX JIel OOYYaroIMUXCs IIKOJBI BO3JIAraercss Ha KIACCHOTO PYKOBOIUT
(BeneHue).

2. Ilopsaaox odopMIIeHHS JHYHBIX €1 NPU HOCTYIUIEHHH B IIKOJIY
2.1. JInunble fena oOyYaromAXCs 3aBOJATCS KIACCHBIMEA PYKOBOIUTESIMH 10 TIOCTYILICHUIO
KJIaCC Ha OCHOBAHUH JIMYHOTO 3asBJICHHS POAUTENIECH.
2.2. st ohopMIICHMSL TMYHOTO Jela JOJDKHEL ObITh IPECTaBICHE] CAEYIONHE TOKYMEHTEL:
«  3agBICHHE OT POAMTENEH 0 mpreMe B 00pa30BaTENbHYIO OPTraHU3aIIIO;
*  KOIIUSA CBHACTEIBCTBA O POXKIECHUU;
*  CIIpaBKa O COCTaBE CEMBH;
*  MeIUIMHCKAd CIpaBKa (MeIUIIMHCKas KapTa) peGEHKa U IIPUBUBOYHAS KapTa,
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« [pM TIpHeMe B IIKOJIY DOJUTENM (3aKOHHBIE IIPEACTABHTENH) OOYYArONIMXCs JIAI0T
o0s3aTenbHOe  IHCBMEHHOE corjmacme Ha o0paOoTKy — IIEpCOHANBHBIX — JAaHHBIX

00y9arommxCsl, Y61 HHTEPECH] OHM IIPEJICTABIISIOT;
+ obyuaiommecs, HMMEIOIIHE MacIopT, AT O0s3aTeibHOC IHCHMEHHOE COITIAcHe
00paboTKy CBOUX IIEPCOHANBHEIX JAHHBIX.
2.3. JI7s IOCTYIIEHHS. BO 2-9-ble KJIACCHI MPEOCTABIISIOTCS JOKYMEHTEL, BEIICTIEPEIHCICHHE

Ha

1€ B

naHHoM [TONOKeHHH; A 00Yy4YarOIuXCs, JOCTUIIINX Bo3pacTa 14 yet, 00s3aTe/bHbIM SABIIACTCSA

IpeoCTaBIeHIE KOIMH IacIIopTa.
2.4, OcHOBaHWEM [UTS M3IAHUS TIpHKa3a «O 3auUCIeHANY CIYXKUAT 3asBIECHAE POXUTENEH.

2.5. JIuuHoe [eNno BeIeTcs Ha BCEM HPOTSDKCHHWHM yueObl ydeHmKa. JIM4HOe Ieno MMEET HOMED,

COOTBETCTBYIOIIEH HOMepy B aid)aBUTHOM KHHTe 3alucH OOYYalolWmXCs (Hamlpumep, Ne
03HaYaeT, 4TO 06yJaromuiics 3anucan B andaBuTHOM KauTe Ha GykBY «K» mox No5).
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2.6. Jluunbple fena OOYYAIOIIMXCS XPaHATCS B KaHIECIIPUM JUPEKTOpa B CTPOrO OTBCICHHOM
mecte, JIMUHEIC IeNa OJHOTO Kiacca HAaXoRTCs BMECTE B OJHOM Iarnke H JOIKHBI OHITH

Pa3JIOXKCHBI B aJ'I(l)aBI/ITHOM TIIOPSAOKE.

2.7. KOHTpOJIL 33 COCTOSHHEM JIMYHBIX JEJI OCYHICCTBILICTCA CIICIIHATIHCTOM II0 Kajapam,
3aMECTUTCIIEM ITHPEKTOpa IIO qu6HO-B()CIII/ITaTeJ'H>HOI71 pa60Te U JUPEKTOPOM OpraHu3anui,

OCYIIECTBILSOIIEH 00Pa30BATENBHYIO AEITSIBHOCTE.

2.8. IlpoBepka IHMYHBIX el OOYYAIOIIMXCA OCYLIECTBISICTCS IO IUIAHY BHYTPHUIIKOJIBHOIO
KOHTpOIA, He MeHee 2-X pa3 B rofi. B HeoOXOOMMBIX CIydJasX IpPOBEpKa OCYICCTBIACTCHA

BHEIUIAHOBO, OIIEPATHBHO.
2.9. Ilenu u 06BEKT KOHTPOJIA — IPABAIBHOCTH 0(OPMIICHHS JIMYHBIX JIe] 00Y4alOIUXCS.




2.10. 3a cucremaruueckue rpyGeie HapymeHus npu paboTe ¢ JIMYHBIMH JejaMu obydJaroru | cs
AMPEKTOP BIPaBe OOBABUTE 3aMEYaHHE HITH BBITOBOD, CHATH CTUMYJIHPYIOIIHE BEILIATEL

3. Ilopsigok paGoThl KJIacCHBIX PYKOBOAMTE/IEl ¢ IMIHBIMH /{eJAMH 06y A0 MHXCST
3.1. Knaccusle pykoBomuTenu [IPOBEPAIOT COCTOSHHE JIMYHBIX JET €XKETOMHO B CEHTAOpEe M Mae
TEKYINETo rojia Ha HaJTMIue HEOOXOAUMBIX JIOKYMEHTOB.

3.2. Jlnunste nena o6yyarommxcs BCIYTCs KIACCHBIMH PYKOBOAHUTEILIMH. 3allHCH B JIUYHOM Ji€Jie
HEOGXOMMMO BECTH YETKO, aKKYparTHo, IIApUKOBOX PYUYKOH C YepHHIAMH CHHEro mBera. 1lo
OKOHYaHHM KaXIOTO TOoJia TOA rpadoif «IOIMMCH KIACCHOTO PYKOBOIMTENS IIPOCTABISIETCS
I1€9aTh IIKOJIBL.

3.3. TurynpHBIf JHCT NHYHOTO fema OGYYAIOMErocs NOIDKCH GBITH IOJNMCAaH ¥ 3aBEPEH
TIOZITACHIO IMPEKTOPA U IEYAThI0 00pa3oBaTebHON OpraH3aImH. ' |
3.4. Ha o0paTHOH CTOpOHE THTYNBHOTO JMCTA IOIDKHBI GBITH 3AMHCAHEL CBEIEHHUS 0O
oOyuaromemes: (GaMIINs, UMs, OTIECTBO (IIpH HAJIMYWH); TI0JT; YHCJIO, MECAI[ M TOM POMHCHHUSL:
CEpus M HOMEp JOKYMEHTa, YOOCTOBEPSIOIETO JIMYHOCTH, HAWMEHOBAHUE JIOTIKOTBHOIH
00pasoBaTeNbHON — OpraHM3alUy, KOTOPYI0 peGeHOK  MOCeman 0  IOCTYIUICHHS | B
00pa3oBaTeNbHYI0 OPraHH3allUIo; CBENEHHS O nepexone H3 OHNHOM 00paszoBaTenbHOM
OPTAaHM3AIlMH, DPEANM3yIomel 00pasoBaTeNbHEIE NPOTPaMMbl OCHOBHOTO OOINEr0, CPENHEro
o0mero 00pa3soBaHHS, B JIPYIYIX, BHIOBITHM M OKOHYAHHH IIKOJNBL JOMAIIHUI azpec
o0ydJarorerocs. |
3.5. B mm4HOE neno yueHWKa 3aHOCATCS: O6Iie CBeenns 06 00y4aroImeMcst, ITOrOBEIE OTMETKH
3a KaXIblil y4eOHBIA 0/, 3aBePEHHBIC IIOANUCHIO KIIACCHOTO PYKOBOIUTES 1 IIEYATHIO.
3.6. B manky IMUYHBIX Hel Kiacca KIACCHEI PyKOBONWUTENh BKIANEIBAET CIHCOK KIacca C
ykasaHueM (baMuINH, UMEHH, HOMepa JIMIHBIX [e), HOMepa MEIUIHHCKOrO TOJIHCa, JOMAIIHIH
agpec u Homep Tenedona, a Takxe DJ.O. wiaccHoro pykosomuTens. CHHMCOK MEHSETCS
€KErOHO.
3.7. Ecni y4eHMK BHIOBIT B TeueHHe yueGHOTO TOfa, TO JETaeTcs OTMETKA O BHIOBITHH,
yKa3bIBacTCS HOMED IIpHKa3a.

3.8. IIpu HempaBieHuy ONCHKY JAaeTcsl IOSCHEHNE, CTABUTCS [IEYaTh | MOMIHCE JUPEKTOPA.
3.9. B rpade o mpomyckax IpOCTABISETCS KOJIMYECTBO IIPOIYIIEHHBIX YPOKOB C OTMETKOH 110
Oone3Hy UK 6€3 YBOKUTEILHON IPUYHHEL
3.10. Obmme cenenns 06 06ydaromUKcs KOPPEKTHPYIOTCS KIACCHBIM PYKOBOJUTENEM II0 Mepe
M3MEHEHHS IaHHBIX. ‘
3.11. KnaccHBIlf pyKOBOAMTENb HECET OTBETCTBEHHOCTH 3d NPABHIBLHOCTH 3aIIONHEHHS JIHYHBIX
Jen 00yJaromuXcs ¥ JOCTOBEPHOCTh BHECEHHEIX B HUX CBEICHUIL.

4. llopsimok BBIAaYH JHIHBIX e/ 00y4AIOIMUXCA PH BHIOHITHH U3 IIKOJIBI
4.1. Belmaya Mu4HOrO Jeia pOOUTENsIM 00ydaromerocs IpOU3BOIUTCS [IPU HATWUMK mpukasza «O
BBIOBITHI.
4.2. Tlpu BbIaYe JIMYHOTO J€Ta BHOCHUTCS 3aMUCh B al(haBUTHON KHHUTE O BLIOBITHH, & POJUTEIH
WM 3aKOHHBIE IIPEJCTaBUTENN 00YUArOIIErocs CTaBAT CBOIO MOMAMUCE B Tpade «OTMETKA O BhIIAUE
JIMYHOTO JIeIay.
4.3. B cuyuasx, xorga BbIObITHE OQOpMISeTCSs B TEUEHHE Yy4eOHOro Mepuoja, KIAcCHBIH
PYKOBOJIUTENH COCTABIIAET BEIIUCKY TEKYIIUX OTMETOK 32 JaHHBIN IEPUO.
4.4. Ilpn BEIOBITHH OoOydarommuxcs 9 Kiacca POAMTENSIM BBIZAETCS JIMIHOE HEN0 M aTTectar 00
OCHOBHOM 00111eM 00pa3oBaHuH.
4.5. Jlnunele nena, He 3aTpeOOBaHHBIC POJUTEIIMH, IEPEIAIOTCS B apXUB INKOJEL, TIE XPAHATCS B
TEUYEHHE 5 JIET cO JHS BRIOBITHS 00YUaIOIErocs..

5. 3akmouynTeNAbHBIC OJIOKCHISA
5.1. Hacrosmee IlookeHHEe O BeIeHWH JMYHBIX €l OOYYAIOIMMXCS SBISETCS JOKAILHBIM
HOPMaTHBHEIM aKTOM, NpHHHAMaeTCs Ha IlemarorumdeckoM coBeTe IIKOJBI U yTBEpXkKAaeTcs (IGo




BBOZUTCA B NCHCTBHC) NPHKA30M IHPEKTOPA OPraHH3aIMHY, OCYIIECTBILLIOMIEH 06pa3oBarensHyo

ACATCIIBHOCTD.

5.2. Bce W3MEHEHHS W JOMONHEHHS, BHOCHMEIE B Hactositmee Ilomoxenwe, odopmistoTes
IHUCbMEHHOX  (GOpME B  COOTBETCTBHH JEHCTBYIOMMM  3aKOHOJATE/IHCTBOM Poccuticko

Deneparumn. : ‘
5.3. TonoxeHWe O BENEHWH JIMYHBIX €I ofyyaromuxcs 001IIe06pa30BaTENBHOM OpraHu3all
IPUHUMACTCST Ha HEONPCHCICHHBIH CpoK. V3MEHEHHS ¥ JIONONHEHHS K HOJIO)KGI}-I]
IIPUHUMAIOTCS B IIOPSJKE, IPEAyCMOTPEeHHOM 11.5.1 HacTosmero [TonoskeHus. i
5.4. Tocne npumstus ITonoxeHus (MM M3MEHEeHWH M IOMONHEHHH OTHETBHBIX IYHKTOB

PaszeNoB) B HOBOH peaKIINK IPEABITYINAS PeIaKIUs ABTOMATHISCKH YyTPa4duBaeT CHITY. 1
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